Fresno County CalAg Permits Public Use Report Entry Guide
Log on to www.calagpermits.com, enter your User Name and Password and click the ‘Log In’ button

Enter your “User Name” and “Password” and click the “Log In” button.
(The first time you log in with the temporary password provided by your county, you will be
prompted to create your own password as well as a security question to be used in case you forget
your password.) Please be aware that your password is case sensitive and will have to be
entered exactly as you created it.
(ie; all uppercase, all lowercase or a combination of both)

If you forget your password, click the “I forgot my password” link. You will be asked to answer
the security question you created, and your password will be emailed to you.
***If you incorrectly enter your password 3 or more times, you will be locked out of the system.
If this occurs you will have to contact your County Application Administrator to unlock your
account and have your password reset.

After logging in you will be at the “Selection” section of the program. Here you can enter/view/edit/print use reports, view your
permit and lookup existing commodity product labeling information. If you use CEDTs you can access the entry portal here.

click to open report.

To enter a
Production Ag
report, point
your cursor at
the appropriate
use report type
in the AG PUR
box and click to

To enter a Non-Ag
pesticide use report,
point your cursor on
the appropriate report
from the MSPUR box
and click to open the
form.

open the form.

In the following example, we will be walking through the steps of entering an Ag PUR
Monthly Report for Grower Applications.
The steps will be similar for each of the report types.
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About the Form:
Once the Use Report form is opened, you will notice orange boxes and green boxes. All orange boxes are required
to be filled in and cannot be left blank or the report will be considered incomplete and will not transmit
successfully. The green boxes are optional information.

Please note that all boxes with an arrow to the right are actually search box drop
down menus. You must type your information into these cells and wait for the
database to find it and offer it for selection in the drop down menu.
YOU CANNOT OVERWRITE IN THESE CELLS OR THE DATA WILL N0T BE SAVED.
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Enter your Permit/Operator ID # or Permit Name into the appropriate box. Be sure to wait
for the database to locate your permit information. Be patient, as this can take several
seconds.

Once the system finds your permit, you must then select it and wait for the information to
populate in the box (as shown). If you enter partial numbers or names, the search engine will
match it to what is found in the data base.
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Enter application date and time. (must
enter in military time)
Select application
method from the drop
down list.

Enter the site ID from the drop down list in the same manner as you did when you
entered your Operator ID/Permit #. You must wait for the information to appear in
the drop down list, select it and wait for it to load into the box. If you just type the
information in and it is not loaded from the permit data, your site will not be
recognized and your use report will not submit.

Next enter the commodity. Be sure to select the correct commodity # as referenced on your
permit. For example it you have 10 acres of Thompson Seedless grapes that are dried to
Raisin you will need to choose the Grape, Raisin 29141-89 and NOT Grape, Wine 29143. Any
commodity that ends with an FCA is NOT to be used by public web users and is for internal
county use ONLY.
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Enter the Product used. This can be done by entering the EPA# or product name in
the box. This information is linked to a database of all registered products in the
state of California. Select the product and let the information load into the box.
*If you would like to view a listing of allowable commodities for the registered
product, you may do so by clicking on the “Product Lookup” button on the menu bar
at the top of the page. This will open a separate page as the example shown below.
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Enter the total product
applied and the unit of
measure.

To save this line of information, you have a choice of 4 “SAVE” button options.
Choose:
 “SAVE LINE – NEW PRODUCT” if you have additional product to enter on the same
application date, time and site. (ex: when using different materials in a tank mix)
 “SAVE LINE – NEW DATE” If you have additional applications in that same month on a
different application date on the same site.
 “SAVE LINE – NEW SITE/DATE” If you have additional application to report that same
month on a different site and date.
 “SAVE LINE – DONE” If you have completed entering all data for the report.

Once your line of data is saved, it will appear in the green section
below the form as shown. Any data not appearing in the green section
will not be saved in the final report.
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Once you have completed entering all of your
data, you may then “Submit” your report.

If you have not completed entering all of your data, and would like to save the report to be completed
at a later time, you may save it as a “Draft”. (note: a draft is not yet submitted to the county.)

After saving your report, you may receive a “Validation Message” informing you of possible errors with the data
that has been entered. This message appears below your report. You may have to scroll down to the bottom of
the screen to be able to view it. Please review carefully and fix (using the edit button) if you find the error to be
true or ignore the message if you find the error to be not true.
In the example shown, the “Validation Message” is alerting us to an error in line 1 of the data pertaining to the
number of acres treated.

7

Upon further review, we determine there is indeed an error on this line and
the actual treated units was 2.5 acres not 5 acres as listed. We will need to
edit line 1 of the report.

Click the “EDIT” button

After clicking the edit button, our report is now opened up again in “Edit” status. You will notice
that the “Edit” and “Delete” buttons will once again appear to the left of each line.

Click the “EDIT” button next to the line you wish to
correct.
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The data
from the line
selected will
then move
back up to
the form for
editing.

Make the necessary corrections on the form

Save the changes.

When all editing is complete, you are ready to submit your report.
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If you do not have pop-ups blocked on your computer,
you will receive a message confirming that your report
transmitted successfully to the county.

If your pop-ups are
blocked your
screen will look
like this after
submission.

Selecting the “PRINT button
will open a PDF that is then
able to be saved to your
computer or printed.
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Click the “OPEN” button

The resulting PDF can then be
saved to your computer or printed
for your records.
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